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HOW TO

How to enable self-enrolment
and set the key to 2021AY

To enable Self-enrolment, follow these steps:

In the Administration
block, navigate to
Module Administration

Select 'Users’ and then
‘Enrolment methods’

Module administration

Administration Edit settings

Turn editing on

Module administration Course completion

Edit settings Users

Turn editing on Enrolled users

. » Enrolment methods
Course completion

Groups

v

Users

) Permissions
Filters

Other users
Reports

Gradebook setup
Badges
Backup

Restore

You will now see a list of Enrolment methods.

If you already have a Self-enrolment method in your course, make sure that
its “eye” is opened (this ensures that the method is enabled). Then edit the
settings by clicking on the gear/edit button and amending your settings as

required.

Enrolment methods

Name Users Up/Down Edit
0 ¥ &
Manual enrolments 0

Add method Choose...

<

NELS®N M/ANDELA university | T COLLAB



If you do not see Self-enrolment, from the Add method drop-down box,
choose Self-enrolment.

Enrolment methods
TIP
Name Users Up/Down Edit

You can have several
Self enrolment (Student) 1 ¥ X o & self-enrolment methods
activated. Try to delete

Manual enrolments 2 4 unused methods so as to
not confuse students.
Add metho v Choose... s NB: Deleting a method

) will deactivate the users

enrolled via that method
Guest access

Course meta link

Customise the settings as required on the self-enrolment page. Enter the
enrolment key as 2021AY by clicking next to “Enrolment key”.

Self enrolment

~ Self enrolment

Custom instance name | Semester 1 2021 <— Use a unique name so students
can easily identify that it's the
Allow existing enrolments (3)  Yes % correct one to use.
Allow new enrolments (?) Yes §

Enrolment key (D 2021AY ' Q < Type 2021AY and click enter

Use group enrolment keys ) No ¢

Default assigned role = Student

<

Enrolment duration (@

<

days Enable

<«

Notify before enrolment expires = No

Notification threshold (?)

<

days

NB: When using an “End
date” in your enrolment
method, understand that — > 16 4 March $ 2021 % 10 % 20 & py Enable
this option sets an expiry
on the participants access.

Start date (@

End date (@
16 ¥ March v 2021 5 10 § 20 § gy Enable

Cancel  —=> Save by clicking “Add Method” at the bottom of the page.

After you have added the self-enrolment method, you can share the
"Enrolment key” with your participants and they can click the button
labelled "Enrol me in this course” to self-enrol.
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Navigation

This is what students will see when attempting to enrol.
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Hide blocks ¢ Standard view

= > Modules > How to: Learn@MandelaUni > Training sites > 2020 > Training-Site-006 > Enrol me in this course > Enrolment options

Enrolment options Administration

¥ Module administration
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